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Starting a New Quote

Opening the program 
To log onto the software, you will need to use the link that was sent to you via email. 
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This will take you to NetScaler with Unified 
Gateway where you will need to enter the log 
in details provided. 

To start a new quote, you will need to select ‘Start 
New Quote’.



The Client and Job Details Page

Starting a new quote - 4

Once the program loads, it will open the Client and Job Details page ready for you to enter in all the relevant 
details for your job:

To get started you 
only need to enter 
the Surname, Start 
Date, and Reference 
Number.

Once you have entered 
all of your details you 
just need to press ‘Start 
Estimate’.

Enter your branch here 
and the prices will adjust 
so that they match the 
brand selected.



The Pricing Sheet
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Loading Multiple Modules into the Pricing Sheet
An Estimating Module is a job you can price in the program e.g. roof structure, dry lining etc.

You can 
continue 
adding modules 
by repeating 
this process 
until you have 
all the modules 
you need for 
your job.

To bring an 
estimating 
module into the 
Pricing Sheet, 
click on the 
name of the 
module in the 
list.

Tip: Only click on the module you want to bring through ONCE, otherwise you will bring it through 
multiple times and the software will freeze.



The Pricing Sheet
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Loading Multiple Modules into the Pricing Sheet
Once you have selected the modules you wish to bring through, press ‘continue’ and the Pricing Sheet will 
begin to load. Please note that the more you have selected, the longer it will take to load.

This is where 
the estimating 
modules you 
have selected 
will be listed.

This side lists all the 
estimating modules 
available to you.

This is where you can choose 
to add or remove the selected 
modules.



The Pricing Sheet
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This is where you will be doing the bulk of the work e.g. entering dimensions into the estimating modules 
and choosing the material, plant and labour items used for each job.

Information on the Header

If you cannot see the key, you will need 
to click on the Hide/Show header 
button. This will allow you to have more 
room on the Pricing Sheet.

This is the key to the Pricing 
Sheet. It tells you what each 
field means and what action 
they require throughout the 
Pricing Sheet.

Pricing Sheet Key: 
Red boxes - are important to fill out. By filling these out, the program will start calculating information for 
you. 
Blue boxes - are where the program requires you to enter the figure in and the program will make the rest of 
the calculations. 
Yellow boxes - are where a default has been selected for you and you can check and change, if required. 
Green boxes - hold the formulas and bring through the price information from the Merchants Price File.



The Pricing Sheet
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Green Ticks and Red Crosses
You will notice on each estimating module, you have green ticks and red crosses. Where a line has a tick, it 
means that you wish to include it in the price. If you don’t want to include it in the price, click on the tick and 
it will turn into a cross and omit that line from being priced.

Tip:  If you have included or ticked a line by accident, you cannot tick/un-tick it immediately after. You need 
to ‘refresh’ the box by clicking elsewhere on the Pricing Sheet then back onto the cross or tick.

For example, you do not need to hire a Demolition Hammer 16kg, as your company owns one, you are able 
to un-tick the item and it will remove it from the totals.



The Pricing Sheet
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Increasing your working space
If you have a wide screen monitor, you may find that you do not have a lot of room to view the information 
on your Pricing Sheet. The Pricing Sheet holds a lot of useful information and help, but with the header and 
toolbar open, this can restrict and reduce your working space. By minimising this section, you can increase 
the amount of space you have to work on.

To hide the formula bar click ‘options’ and choose ‘remove’. Click on the ‘Hide/Show Header’ and the arrow 
in the top right corner of the below screenshot to get both the formula and header back.

Adjusting the Zoom Settings
If you can’t see the whole Pricing sheet you will need to adjust the zoom settings 
on your program by zooming in and out using the ‘+’ and ‘-’ buttons in the 
bottom right corner. You can also use the zoom option on the ‘options’ tab on the 
toolbar.



The Pricing Sheet
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New Entry Settings
When you add new modules to the Pricing Sheet, they will usually be added below the modules already on 
your Pricing Sheet (however, this will depend on yours settings). Once the module has been added, you 
cannot change the order. The New Entry Settings option allows you to chose where new modules are placed 
before you add them. This setting can be changed by clicking on the ‘New Entry Settings’ button on the 
header.

Once you have clicked the New Entry Settings button, you will see the above dialog box. The program 
default setting are set so all new modules added will go to the bottom of the Pricing Sheet (below any 
existing modules). You can change this at the top of the Pricing Sheet. Or, you can change it to ‘Define Entry 
Each Time’. This means that when you add a new module onto the Pricing Sheet, you are able to choose 
where you would like it to be added.

Please note: You can only choose the ‘Define Entry Each Time’ setting after you have added your first 
module to the Pricing Sheet. If you do not have any modules on the Pricing Sheet, the program will not be 
able to give you the option of where you would like to place it in relation to the modules already on your 
Pricing Sheet as there are none.



The Pricing Sheet

Define Entry Each Time
You have selected the option to choose where the new module will be added (in relation to the modules 
already on the Pricing Sheet).

When clicking on the ‘Add New Module’ on the Pricing Sheet, a dialog box appears, asking you which 
module (already on the Pricing Sheet) you would like your new module to go above.

Important: If you do not have any modules in your Pricing Sheet and you have your New Entry Settings set 
to ‘Define Each Time’, the dialog box below will appear. Please press cancel on this dialog box and change 
your New Entry Settings to either ‘All new entries are placed at the top’ or ‘All new entries are placed at the 
bottom of the list’ – Once you have added the first module, you can change your settings back to ‘Define 
Entry Each Time’.
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We have the facility to choose where you would like new modules to be added so you can order the modules 
in the same order that you would be doing the work. The order of the modules in the Pricing Sheet is carried 
through into other reports such as the Client’s Summary and Written Quotation so it is important to consider 
the order when you are pricing.



The Pricing Sheet

Magnifying Glass Feature
You may find as you go through your Pricing Sheet that some descriptions appear to be ‘cut off’, this is be-
cause the item description is too long to fit in the yellow dropdown box. In order to keep the Pricing Sheet 
compact, the item description boxes need to be a certain width.

In order to view the full description for the item to ensure the correct one has been selected, you can use the 
magnifying glass feature.

You can use this feature on almost any box on the Pricing Sheet.
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Using the Toolbar

The toolbar (also called the ribbon bar) can be found at the top of the program. The toolbar allows you to 
navigate around the program as well as giving you additional options in the program.

Options
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1. Save – Using the Save option will save the work you have done through the whole program.

2. Save As – This allows you to save your file to a location and name of your choice. The program defaults 
to save to the Clients folder so you are able to access it from the ‘Open Existing Estimate’ option on your 
Build Aviator menu. If you would like to save it somewhere else, press Save As and you will be able to save 
it to a location of your choice (e.g. My Documents).

3. Close – This will close the program down. Please ensure you have saved your work before closing.

4. Undo – Using the Undo button will undo the last action you completed. In some cases this is not always 
possible due to the complex nature of the program. However, the thousands of calculations and processes 
made sometimes cannot be undone. This is useful if you have accidentally over-typed a formula. The Undo 
button can only be used once at a time.



Using the Toolbar

8. Backgrounds – This allows you to personalise the quote whilst completing the Pricing Sheet.

9. Error Check – Using Error Check will scan the Pricing Sheet for any errors in your work e.g. if you have a 
minus figure in your estimate or common user errors such as #N/A or #VALUE, the program will bring you to 
the section it appears allowing you to adjust them accordingly.

10. Turn Off Background Error Check – You may notice the green triangles in the corner of some of the 
boxes in your Pricing Sheet. This is a feature of Excel to check calculations within the program. You can turn 
the Triangles off by clicking this button.
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5. View Formula Bar – Using the View Formula Bar will show the formula bar permanently when you are 
using the program. The Formula Bar is the bar you can see just below the Toolbar/Ribbon bar. This is where 
the program developers are able to view the formulas throughout the program. It can be useful to use 
when in the Written Quotation as you may prefer to write text in the bar rather than on the page.

6. Remove Formula Bar – Using the Remove Formula Bar will ‘hide’ the formula bar when you are using the 
program. You can ‘unhide’ the formula bar by using the bullet point above.

7. Calculator – Using the Calculator button will load your Windows calculator.



Using the Toolbar
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Reports Tab
This tab will allow you to navigate through the series of reports that the program produces from the 
information you have entered into the Pricing Sheet.

1. Job Details – This is where you enter the client and job details; you need to enter this information before 
pressing the ‘Save & Start New Quote’ button.

2. Pricing – This is where you price the various work sections required for the job you are doing.

3. Summary – This is your own personal summary where you are able to adjust your mark-up margins and 
VAT.

4. Payment – This is where you are able to edit the automated payment schedule for your client and add an 
initial payment.

5. Work Schedule – This will tell you when each job is due to start, how many days it will take and the 
completion date.



Using the Toolbar
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6. Quote – This report automatically generates a Written Quotation based on the information in your Pric-
ing Sheet and Payment Schedule.

7. Retention – This is where you can add in Retention if required.

8. Bill of Quantities – This report looks through your Pricing Sheet and automatically generates a BOQ.

9. Order Sheet – This report looks through the Pricing Sheet and automatically generates a list of all re-
quired materials.

10. Breakdown of Costs – This report looks through the Pricing Sheet and automatically generates a list of 
any required plant items.

11. Clients Summary – This report is for your client, it looks at the Pricing Sheet and brings through all rele-
vant information.

12. Waste Disposal Report – This reports looks through the Pricing Sheet and brings through the relevant 
requirements.



Using the Toolbar
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Settings Tab

1. Tech Sheet – This is where you can change the default save location and other options within the 
program.

2. Holidays Sheet – This is where you can put any holidays e.g. Christmas, so they are omitted from the 
work schedule.

3. Edit Your Quote – This is where you can change the default wording in the Written Quotation.

4. Navigation Menu – This allows you to navigate around the program rather than using the toolbar.

5. Choose Your Library – This is where you can open your quote library.

6. Defaults Sheet – This is where you can edit the defaults used in the Pricing Sheet.



Taking Holidays

There may be some days e.g. national holidays, that you may want to take out of the work schedule as you 
will not be completing any work that day. To do that, go to the Toolbar, choose ‘Settings’ and then ‘Holidays 
Sheet’. You can then add any days that you do not want the work schedule to include – there will be some 
pre-filled days that you can remove if necessary:
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Anything entered here will be 
omitted from your Work 
Schedule. 

Enter in any other days in the 
blue area that you want to be 
omitted.



Using the 3D Diagrams

Throughout the modules, you will notice red and blue questions marks and thumbnail pictures. These can all 
be clicked on to produce a 3D diagram. For all red question marks and thumbnail diagrams, you will be able 
to enter and edit information. The blue question marks will give you information and a static visual rep-
resentation to show what is being priced on that particular line of the module. 
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Updating Labour Rates

There is a button on your Pricing Sheet which allows you to update your labour rates. 

All you need to do is click on the ‘Labours Rates’ button, then type the rates into the yellow boxes and select 
‘Enter Details’.

You can come back to this and alter the rates as many times as you like!
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Gang Rates 

If one bricklayer is to build the wall at their rate of £18.75, they will have 20.736 hours in which to do so 
(20.736 x £18.75 = £388.80 – what it will cost to build the wall).

If two bricklayers are to build the wall at their rate of £18.75 each, they have a combined 20.736 hours in 
which to do so (10.368 hours each = a combined 20.736) then (20.736 x £18.75 = £388.80)

The only thing that will change is if you have a trade at a different rate in the gang as this will allow for more 
or less hours, depending on the rate.

If you are using a gang of two bricklayers at their rate of £18.75 and one labourer at their rate of £12, you 
would all the costs together (2 x £18.75 + £12 = £49.50 per gang). Divide this by the number of trades in the 
gang to get the average rate (£49.50 divided by 3 = £16.50 per trade). 

The cost of the wall is still £388.80. Divide that by £16.50 = 23.56 hours. This has increased the hours to build 
the wall by 2.83 hours due to the labourer in the gang being at a cheaper rate per hour.
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How are gang rates calculated?
In certain pricing sections you will notice gangs are used. Our customers often question how we calculate 
the labour gang prices, below is an explanation:

The cost of building a wall is worked out by the rate allowed for bricks or blocks, NOT the number of people 
who are working on the wall. The hours allowed to build the wall look at the cost of the wall and then the rate 
of the chosen trade(s) from the price list. A common misconception is ‘if one person is to build the wall for 
£100, then surely it would be double the cost for two people to build the same wall – this is incorrect. The 
price of the wall stays the same, no matter how many people are working on it. Please see the below 
example:



Running Your Reports

1. To run your reports on the cloud, you need to go to the main menu and select View Estimates.

2. You are able to run the reports from the 3 dots beside each quote.
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Running Your Reports

3. Once they have started running, it will pop up with the blue form. As you can see, the Reports will keep 
you informed of each step the process is at.

4. Once the reports have finished running (this may take up to 10 minutes), you will be able to access them 
from ‘Download Reports’

Running Your Reports- 23



Running Your Reports

5. Once you have pressed download reports, a pop up box will appear showing you how to close they are to 
being downloaded.

6. When the reports have downloaded, they will appear at the bottom of your screen. From there, you will be 
able to open them as normal and save them where you like.
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Summary

Once you have entered the details into the Pricing Sheet, the best place to go next is the Summary. It will 
show you the actual costs and labour hours associated with each section of works.
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The Summary lists all pricing sections from the Pricing Sheet so you can quickly and easily see what has 
been priced and what has not. This is your own personal summary which is why it lists the actual costs 
throughout, you can look through these here to check you are happy.

You can go back to the Pricing Sheet at any time to make adjustments, the Summary will re-generate each 
time to ensure it is bringing through the correct and latest information.

The Summary is a really useful tool that allows you to take control of your profit margin, overheads and VAT.

Customise it to suit your business and the job and find out exactly how much you can expect to earn from 
the job.



Summary

Adjusting your profit
The Profit Chart is automatically generated from information in the Summary. 

The Reports - 26

How much money 
you will earn from 
your mark up.

The total amount 
you will be charging 
for this section (e.g. 
Materials).

You can over-type the 
percentage amount in the 
yellow box or use the grey 
sliders to increase/decrease 
the mark up margin amount.



Summary

Adjusting Overheads and VAT/Tax
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Clear profit is the 
amount of money 
you will make after 
all direct costs and 
overheads have 
been paid.

In the same way 
that you edited the 
profit mark ups, you 
can adjust the 
overheads either by 
over-typing the 
percentage or using 
the slider.

To change the VAT, just 
over-type the percentage.

Tip: Overheads are the costs that cannot be directly attributed to the job being priced but are costs to the 
company such as travel, insurance, office staff, marketing/advertising etc. The overhead percentage is 
taken out of the total mark ups you have added to the material, plant, labour and P.C. Sum costs.



Client’s Summary

The Client’s Summary uses all the information from your own Summary. It doesn’t show the mark ups 
separately. The program re-works the figures for each section of works so that your mark ups are built in. 
You are able to adjust the level of information you give to your client before printing.
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Payment Schedule

The Payment Schedule is automatically generated for you based on the order that you would build the 
house/extension. It takes logical payments for each section of works e.g. foundations, 1st fix carpentry etc so 
that you are being paid for the work as it is being done. However, you are able to adjust the generated 
Payment Schedule if you wish. It is simple if you follow the tips below:

The information from your Pricing Sheet will be carried through into your Payment Schedule and will create 
several stage payments automatically. The name of each stage payment can be changed by the user, this 
information will be carried through into the Written Quotation.
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Payment Schedule

You can change the types of work (e.g. Underpinning) and the percentage of costs taken.
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To change or add to the types of work, click on the 
yellow dropdown box in the ‘Description of Works’ 
column.

To change how much you are going to take from 
that job, simply overtype the percentage amount in 
the % taken column.

Tip: all types of work (e.g. Underpinning) that have had 100% taken will not appear in the dropdown box 
because the full amount has already been taken for that section. If you were to adjust 100% to 80% for 
Underpinning, it would appear in the dropdown box because you have a remaining 20% to take.

The Payment Schedule works in this way to make it easier for the user to see what is still left to add in to the 
schedule. Try deleting one of the works that has been allowed for, you will then see this appear in the 
dropdown box.

The % taken is used because in most building projects, there are many sections of works that will not be 
done ‘neatly’ in each payment section. The walls, for example, are often done in stages along with scaffolding 
and drainage.

Tip: Scroll right the way through the dropdown box as sometimes there are types of work hiding.



Payment Schedule

Another reason we provide you with the option of changing the percentages is because the Work Schedule 
uses the Payment Schedule to base what dates each section of works will be done on. In the next example, 
you will see that in one payment, Walls are being taken twice but with other sections of work (e.g. Scaffold-
ing, Timber Frame etc) in between.
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If you change the percentage to too much, the 
program will tell you so you are able to adjust the 
schedule accordingly.

Here, the section for scaffolding has been 
changed from 100% to 80% and the pro-
gram is telling us that there is still 20% to 
take later in the Payment Schedule.

By changing it to 80%, scaffolding will now 
appear in our dropdown list and we can add 
it to another payment section until all has 
been allowed for.



Payment Schedule
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By selecting the percentage of each 
section of works, this is brought 
through the actual costs but no 
profit… At the end of each payment, 
you will be able to take a % of profit.



Payment Schedule 

Initial Payment
If the job requires an initial payment, this can be taken using the Initial Payment section (found section at the 
top of the Payment Schedule page). Simply type the amount you wish to take from each stage payment (e.g. 
£1500 form Groundworks, £500 from Up to Joist Height and £1000 from Completion of Roof) in to the 
section highlighted in black in the screenshot. However much you have taken in that section will be deducted 
from the costs highlighted in blue and the money you have taken will be used as the Initial Payment.
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Work Schedule 

The Work Schedule’s order of work’s is based on the information in the Payment Schedule. It arranges itself 
in the order of whatever work sections you have asked for payment for. It will give the start and finish dates 
based on the information from the Pricing Sheet and Summary.
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Work Schedule 

Taking Holidays
There may be some days e.g. national holidays, that you may want to take out of the work schedule. To do 
that, go to the toolbar, choose Settings and then Holiday and mark any days you want to omit from the Work 
Schedule.

Type the name in the first box, then click on the date section and a calendar will pop up ready for your 
selection. These days will then be omitted from your Work Schedule.
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Work Schedule 

Editing the Work Schedule
The Work Schedule is already generated for you but you may want to take a look at how long the job is due 
to take and tweak a few things.

For example, you may want to edit the Work Schedule to make the job shorter. There are also instances 
where some work can be done at the same time as another bit of work so rather than having all jobs starting 
after the previous one has finished, you can change the start dates. This will in turn, make the job duration 
shorter. To edit the Work Schedule, click on the ‘Work Schedule’ button. 
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Click to ‘Work 
Schedule’ and 
then ‘Edit Work 
Schedule’.



Work Schedule 
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Work Schedule 
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Written Quotation

The Written Quotation is the most important document you can provide to your client. Aviator Lite provides 
a professional looking quote that will include all relevant details from the Pricing Sheet for your client to look 
over and base their decision on.

The quote is designed for your client and therefore tries to use plain English rather than overload them with 
too many building terms that may confuse and delay them in making a decision, or worse, make them decide 
to go for someone else’s quote. The program brings through the correct and relevant information from the 
Pricing Sheet and writes the quotation in a way that is easy to understand. Due to the complex nature of this 
task, we recommend you take a look at the grammar and proof read the text before sending the quotation to 
your client.

The default written quotation brings through information from the Client and Job Details page (e.g. their 
name, address details etc.), an introductory paragraph, information on works that will be carried out with 
illustrations and information regarding the Payment Schedule (this can be removed if not required).

However, you might like to add personal touches to the quote and there are several ways to do this. 
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Written Quotation

Quote Breakdown
When you click on the Edit Quote button, it will take you to the page where you can edit the cover letter, but 
you may also notice that there is a button to click to ‘Go to Quote Breakdown’. If you click this button, the 
program will take you to a page where you can customise all the connectors that form the sentences for 
each module in the Quote.

Scroll down the page until you find the module you wish to edit (the module names are shown the in grey 
boxes).
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Written Quotation

The first set of yellow boxes will be the text used if any decorating or waste disposal is required for the 
boxing. No waste disposal is required for this job so the first box is blank. There is decorating however, which 
is shown in the second two boxes. If you would like to edit the text, simply click in the yellow box and enter in 
the text you would like to be brought through. 

The rest of the boxes works in the same way, the grey header will tell you which part of the sentence each of 
the works will appear in and you can edit the text in the yellow boxes as and when required. All of the yellow 
boxes are ‘connectors’ and will form a sentence, bringing in relevant information from the Pricing Sheet.
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There may be instances where you cannot 
see all of the text in the sentence, when 
you double click on the sentence the box 
‘opens up’ and allows you to see the full 
sentence and in turn, you will be able to 
see the changes you are making. You can 
also view the information in the formula 
bar.



Written Quotation
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The text in the blue box shows you the information that will be brought through from the Pricing Sheet, 
these will usually be the important measurements and relevant materials that will be used. The text boxes 
below show the text that follows the text/information in the blue boxes.

It is a good idea to check the sentence any time you have made 
changes to text, to ensure it all makes sense in the context of the 
sentence. To preview the text, click on the red button.



Written Quotation

Continue to do this for any of the modules you wish to edit. Once you are happy, click on the ‘Edit front 
page’ button, then click the ‘Go Back to Quote’ button’. You will be prompted to re-write the Quote, click yes 
and you will see the changes you have made have been brought through to the Quote.
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Written Quotation

View Formula Bar
You can also edit the text in the quotation using the formula bar. To do this, click on the button ‘View 
Formula Bar’ (located in the Options tab on the toolbar).

Exporting to Microsoft Word
Important: We recommend this option only once you have fully completed your quotation (e.g. you do not 
plan to make any more chances before sending it to the client). This is because MS Word cannot re-write the 
quotation to include any amendments you have made in the program (whereas the program will prompt you 
to ‘re-write the quote’ when you revisit the Quote page). We have included this feature to export to Word as 
many people find it easier to work in Word when they want to change their font, size of text etc. This is all 
done as you usually would edit text within a Word document.
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Click ‘Open in MS Word’ and the 
program will open a word 
document with your quote in it 
along your taskbar.



Written Quotation

Please note: when exporting a quote to MS Word, unfortunately the images from the program (e.g. your 
logo, if you have inserted one) will not export with the text. This is because Word does not put the images in 
the correct place and the formatting would essentially be lost. Once in Microsoft Word, you are able to edit 
the document as you would any other Word document. Do not forget to save any changes you have made 
before closing the Word document down. It will be saved in your Build Aviator clients folder under the 
client’s name.

Inserting Your Company Logo
You can add your company logo onto the quote by using the ‘Insert Logo’ button. If you use this feature, 
please ensure your logo is a picture (e.g. JPEG or PNG) – you cannot insert your letter headed paper.
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Written Quotation

Clean Up Quote and Find and Find & Replace
You will notice there is a button on the Quote page called ‘Clean Up Quote’, this feature allows you to quickly 
and easily remove certain words from the Written Quotation.

Other Features in the Quote Page
You might also have noticed the options underneath the buttons on the Quote Page. These are tick boxes 
giving you additional options, e.g. remove the reference number brought through from the Job Details page 
and remove the Payment Schedule information if it is not required.

The information icon at the end will give you more information on what to expect from the Quote and 
explains how to program prices together the information to form sentences rather than simply producing a 
list of materials used in each section of works allowed.
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Retention

Snagging Period 
The retention page is quite simple, it is where you can take a percentage of money from each stage payment 
for the client to ‘hold back’ until the snagging period is finished.

If you are unfamiliar with the term ‘snagging period’, it is often called a defects period. Essentially it is a way 
to give your client extra peace of mind that you intend to do all the work to a satisfactory standard. A 
snagging period is the time after the job where the client can observe the work that has been done and 
make any notes or points that they wish to be re-looked at. For example, part of the skirting may have been 
cracked or a socket cover may have not been fitted; this can be noted by the client and you will need to 
arrange any points to be rectified before receiving any money ‘held back’ by the client.
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Retention

If your client has requested a snagging or defects period use this page and follow the information below to 
allow for a retention.

The Reports - 48



Bill of Quantities

The Bill of Quantities (BOQ) is automatically generated from the information in your Pricing Sheet and 
Summary.
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Once the BOQ has been generated, you can choose 
whether to include profit and overheads and to hide 
labour hours.



Material Order Sheet

The Order Sheet gives you a list of all materials and quantities required for the job, this is useful for your own 
records as you can use it to get quotes from suppliers as well as keep for your own project management 
purposes.

The program will automatically regenerate the report, grouping all material types together, this is useful if 
you are sending the Order Sheet to your supplier for prices (you can print the report with or without prices 
associated to each material item).
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Breakdown of Costs

The Breakdown of Costs report looks at the information from the Pricing Sheet and gives the total cost for 
plant, material and labour for each section of works (e.g. demolition, 1st fix carpentry and so on).

Similar to the BOQ, if you notice that your totals are slightly different to the totals on the Summary Page, as 
the message highlights, this will be down to some jobs not having a section of works associated to it on the 
Pricing Sheet. If you notice differences on the Summary of the Breakdown of Costs page, click on the blue 
info icon for more information on why there is a difference.
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Adding Duplicate Modules

What are duplicate modules? 
This is when you add the same module in to the Pricing Sheet multiple times. If you are adding more than 
one of the same modules, you will need to ensure that you change the name of any duplicate modules in 
order for the other reports in the program to work properly (e.g. the Quote and Summary pages). 

In the below example, there has been multiple P.C Sum modules added to the Pricing Sheet, when you try 
and go to the Summary Page, the program will notify you that we cannot go to the report until the module 
names have been changed.
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Adding Duplicate Modules

Once you have changed the names for any duplicate modules, you will be able to go to other sections of the 
program e.g. Summary or Written Quotation. 

You can see the names for each module have been brought through onto these reports.
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Tip: You can change the names of any module. It does not have to be just for duplicate modules in the 
Pricing Sheet. Use the above method of renaming on modules in the Pricing Sheet as and when required.



Removing Modules from the Pricing Sheet

If you would like to remove a module from the Pricing Sheet, simply click on the name of the module you 
would like to remove, then click the ‘Remove Module’ button.
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Click on the name of the 
module in the Pricing Sheet 
(e.g. Tank Stand) then click 
the Remove Module button.

You will be asked to confirm whether you want to delete the module from your Pricing Sheet, click ‘Yes’ and 
the module will be removed. Click ‘No’ and you will return to the Pricing Sheet. 



Quote Library Information

The Quote Library is the library of material, plant and labour descriptions and prices specific to the quote 
you are working on.

The Reports - 55

Click Settings and ‘Choose your library’ and then ‘Quote Library’.



Quote Library Information

1. Library Navigation – These three dropdown menus allow you to navigate to various subcategories/items in 
the materials, plant and labour sections of the Quote Library.

2. Add a New Item – This is where you are able to add new items to the section of the library you are in e.g. 
Aggregates. Use the items we already have in the library as a guide to entering your own information e.g. 
description, delivery size, number, unit type etc.

3. Description Column – This is where you can view the description of the item, trade or task.

4. Size, Unit, Quantity Columns – This is where you can view the size, unit, quantity etc of the described 
item. The contents will vary in each subcategory; please refer to the column title if you are unsure.

5. Latest Price Column – This holds the latest price for the item or trades person based on the description, 
size, unit type etc information. Please note VAT is not included in the latest prices.

6. Date When Last Updated Column – This shows the date that the price for the item was last changed. This 
is updated automatically when you change the price.

7. Update Button – When you’ve made changes in your Quote Library, always remember to press the Update 
button.

Editing Items in the Quote Library
To edit an existing item in the Quote Library, simply double click on the information you want to change e.g. 
the description and make your changes. Similarly, if you want to change the price just double click on the 
price and amend it to your liking.
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Quote Library Information

Adding New Items to the Quote Library
To add a new item, navigate your way to the relevant section where you would like to add the item e.g. 
blocks. You will see a red line where you are able to add your new item.
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Simply type in your item description, the number, the unit type and price. 

Tip: Use the existing items in the Quote library as a guide to entering your own.

Once you have clicked the Update button, your new material will appear in the list, leaving you with the 
option to add more items. Please note: The only sections you cannot add to are the Windows and Doors.



Quote Library Information
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Tip: It is important to note any changes made in the Quote Library will only affect the quote you are 
working on at the time.



Saving a Quote

When you are working through your quote, it is recommended to save your work at regular intervals to 
ensure you do not loose any work if the worst happens (e.g. Computer crashes or internet disconnects). If 
you are unsure how to save your work, follow the instructions below.
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When you close the program, you will also be prompted to save.

You can also choose ‘Save As’, this option will allow you to save the quote you are working on to elsewhere 
on your computer e.g. My Documents or Desktop. This option will also allow you to rename the file.

Tip:  All quotes are saved into your clients folder by default. If you choose ‘Save As’ then the below way of 
finding your saved files will not necessarily apply.



Finding Saved Quotes
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You can find saved quotes by loading the program menu, then selecting ‘View Estimates’. There is also a 
search bar to find quotes faster. 

Once you have double clicked on the file it will start to load, it will open on the last page you saved it on and 
you can navigate to the various sections as usual, using the toolbar at the top of the program.



Common User Errors

If you come across errors such as #VALUE!, #N/A (or reselect), #NUM (or Minus Figures), #DIV/0 or ####’s 
in your Pricing Sheet where it is supposed to have brought through a total or a number, please read through 
the below information.

#N/A (or reselect)
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Cause: This happens when an item can’t match the Quote Library to the Pricing Sheet. The program looks at 
the material/labour description in the program and matches it to the material/labour/plant description in the 
Quote Library in order to bring through the correct price. If the item description in the Pricing Sheet is even 
slightly different to the description in the Quote Library, the program is unable to match it and therefore 
cannot bring a price through – causing the not available (#N/A) error. 

Solution: This can happen if you have altered the material/library/plant description in the Pricing Sheet – you 
need to ‘reselect’ the item from the yellow dropdown box in the Pricing Sheet and the price will be brought 
through.



Using the Toolbar - 14

Common User Errors

#NUM (or Minus Figures)
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Cause: This is usually when a negative figure has been calculated, this can happen in areas of the program 
where a number has been entered incorrectly and the program makes deductions based on the figures 
entered (e.g. when you enter information into the Windows Section, it deducts sand, cement etc from the 
Walls section because they are no longer required). So if you have entered in too many windows for the 
length and height of walls, then you will see a minus figure.

Solution: It is best to go through and check these sections to make sure everything has been entered 
correctly or that you have not missed any required numbers.



Common User Errors

#DIV/0
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Cause: This can be caused by a complex calculation trying to divide itself by nothing (divide by 0 = #DIV/0), 
there will be an error where a 0 figure has been calculated where there should have been a number. It can 
also happen when you delete a material/plant or labour description which is what happened in the above 
example. 

Solution: Check that you have not missed any required numbers or that the numbers you have entered are 
correct, or select a description from the material/plant or labour dropdown if one has been removed.



Common User Errors

####’s

Cause: If you are getting hash figures where numbers or totals should be then it is because the number is 
too large to fit in the box. It is uncommon for a number not to fit in the box.

Solution: Check the information you have entered in that section to make sure you have not entered an 
unusually large quantity or measurement to cause such a large number in the totals section.
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Tip: If you want to make sure that none of these errors are present in your quotation, go to the options 
tabs and use the ‘Error Check’ feature.



Contact us.

Build Aviator
First Floor, Ross House
Kempson Way
Bury St Edmunds
IP32 7AR
 
 

 
 

Call us: 
Tel: 03333 321518

Email us:
estimates@buildaviator.co.uk

Visit the Build Aviator website www.buildaviator.co.uk
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